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Information for teachers regarding risk assessments

Notes:

· This information is not a risk assessment for the Merchant Adventurers’ Hall, it merely represents guidance information to allow teachers to write their own risk assessments for visits to The Hall

· School staff and team leaders are responsible for children at all times

· If teachers wish to make a preliminary visit to the Hall they can do so freely if they bring proof of teacher status

1. The Hall meets all current fire regulations

2. We have an evacuation plan in place and staff receive regular training on it

3. Three staff members are trained on fire prevention

4. Three members of staff are trained on First Aid in the work place

5. We have a basic First Aid pack on site, in the event of minor injury

6. The following specific risks exist at the Merchant Adventurers’ Hall:

	Risk
	Actions to minimise risks

	Stairs – pupils could trip
	Pupils to be supervised at all times; public areas kept clean and free of obstructions; handrails in place

	Uneven floors – pupils could trip
	Pupils to be supervised at all times

	Lift – finger traps
	Pupils to be supervised at all times; The lift must not be used except by visitors who have mobility difficulties or pushchairs; Lift alarm in place

	Damage to exhibits
	Pupils supervised at all times and discouraged from touching exhibits

	Toilets - pupils could trip/slip, misbehaviour
	Pupils to be supervised; Hall Staff inspect and clean toilets regularly

	River Foss – access to the river from the gardens, risk of pupils falling in
	Pupils to be supervised at all times


In order to ensure that everyone has an enjoyable and safe visit to the Merchant Adventurers’ Hall we ask that schools ensure that their pupils follow the code of conduct below:

· Please do not run in the Hall

· Please do not eat or drink other than in the designated areas

· The lift must not be used except by visitors who have mobility difficulties or pushchairs

· Pupils under the age of 16 should be supervised at all times

· Please do not climb on exhibits
· Please treat other visitors with respect
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